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Checklist

 User Checklist
Below is the list of document that user should keep ready while using

MTL: Material testing Laboratory System

1. Mobile no

– Valid mobile no is required for registration of user in the 
system.

2. Email Address

– Valid Email ID is required for registration of user in the system.

3. Document: (Concern department letter for material testing)

– Scanned copy of letter form concern department for material 
tesing



Application Process flow

Login using Email Id & 

Password

Register on portal

Apply for new 

Application

Online & Offline  payment

Submit Application form

Preview 

Application

MTL 

Portal

Portal Link:

mtl.mhada.gov.in/

Website: www.mhada.gov.in



Steps of Application Process

1. New User Registration / Create User Account (1st time 
user)

2. Create Application

3. Payment of material testing charges 

Payment process;

a) Online payment

b) Offline payment (available for few days only)

4. Application submission



1. New User Registration / Create User Account (1st time user)

- Open Internet browser (Google Crome / Mozilla Firefox )

- Go to address bar and type the URL: mhada.gov.in and press Enter to 

open MHADA website



1. New User Registration / Create User Account (1st time user)

- Go to ‘Citizen Corner’ tab on menu bar & select ‘Material Testing 

Laboratory’ as highlighted below



1. New User Registration / Create User Account (1st time user)

Or 

- Open Internet browser (Google Crome / Mozilla Firefox )

- Go to address bar and type the URL: mtl.mhada.gov.in and press Enter 

to open material Testing Laboratory System



1. New User Registration / Create User Account (1st time user)

- Click on ‘New User’ button as highlighted below



1. New User Registration / Create User Account (1st time user)

- Fill all mandatory information ( marked with * ) and click on ‘Register’ button 

as highlighted below

- User should note Email address / User name and Password using which user is 

created in the Material Testing Laboratory application.



1. New User Registration / Create User Account (1st time user)

- Go to mtl.mhada.gov.in and enter your login credentials (Email address/User 

Name and Password), click on ‘Sign In’ button as highlighted below. 



2. Create Application

- After Successful login, Testing Application Listing page will be displayed as 

below, 

- Click on ‘Create Application’ button to apply for material testing application, 



2. Create Application

- On the click on ‘Create Application’, user will be able to view application form 

for material testing application. 

- User will be able to select ‘Agency type’, as highlighted below;



2. Create Application

- On selection of agency type, user will be able to fill application of selected 

agency type.



2. Create Application

- After entering all required information, click on ‘Submit’ button.



2. Create Application

On successful, submission of application user will redirect on listing page, where 

user will be able to view application with status as ‘Payment Pending’.

- On the click on ‘View’, user will be able to submitted application 



2. Create Application

- User will check all information displayed in application form. If user wants to 

edit application will be able to edit by clicking on ‘Edit Application’

After checking all information from application form, click on ‘Preview for 

Payment’ button to submit the form, proceed with payment.



3. Payment of material testing charges

- User will be able to view payment summery on clicking on ‘Preview For 

Payment’



3. Payment of material testing charges

- User Once payment amount is verified, user will be able to  payment ‘Make 

Payment’



3. Payment of material testing charges

- On click of ‘Make Payment’, it will ask to select Mode of Payment. 

- Candidate can pay fees using two options;

o Offline

o Online



3. Payment of material testing charges

Offline: 

If user selects Payment mode as ‘Offline’ & click on ‘Submit Application’ 

application will be submitted to MHADA. 



3. Payment of material testing charges

- After successful payment, Payment status of application will get change to 

‘Payment Pending’.

- If user has selected offline payment mode. User has to make payment at 

MHADA counter, once payment is made at MHADA counter application will be 

processed. 



3. Payment of material testing charges

Online: 

If user selects Payment mode as ‘Online’ & click on ‘Make Payment’

User will redirect on Payment gateway page. 



3. Payment of material testing charges

Online:  user will be able to select various online payment options in Payment 

information section as highlighted below;



3. Payment of material testing charges

Online:  user will be able to enter required information & click on ‘Make Payment’



3. Payment of material testing charges

Online:  once payment is completed successfully, Tax invoice will be generated & 

application will be forwarded to MHADA. 



View Submitted Application

- After successfully payment application, user will be able to view application in 

‘Testing Application’, as highlighted below;



Thank You !


